Principals

239.     Which  of  the   following  sets  of keys   on  a keyboard  can you  personally
operate by  "touch" typing?     Check  all  that   apply:

_____Alphabetic

Numeric

Function (for example, "enter" or "return")

None

240.  How often do you personally use a word processing program or a
computer dedicated to word processing?

_____Never

_____Rarely

Monthly

Weekly

Daily

241,     How   long have you  personally been using  a word processing  program
or   a  dedicated word  processor   (not  necessarily  the  same  program or
computer)?

_____I have not   used  a word  processing program

Less   than one month
Two  to  four months

_Five months  to  a year
13-24 months

More  than 2 years
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